JH - Attendance, Absenteeism and Truancy
Seacoast Classical Academy

Seacoast Classical Academy follows the Hillsdale College K-12 Classical Curriculum—a
content-rich, well-balanced program that emphasizes academic excellence across all
disciplines. This curriculum is delivered through traditional, teacher-led instruction. Due to its
rigorous and sequential nature, parents are strongly encouraged to exercise prudence and
make every reasonable effort to ensure their scholar attends all daily classes without
interruption. Regular and punctual attendance supports academic achievement and the

development of personal responsibility and strong character.

Attendance Requirements

Attendance is mandatory for all scholars when school is in session. The Principal or Executive
Director may excuse a scholar's temporary absence upon receiving satisfactory evidence of
valid circumstances. Absences, late arrivals and early releases are classified as either excused

or unexcused.

The Board recognizes the following as excused absences™:
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Illness or other health-related conditions;

Medical or dental appointments;

Death in the family;

Observation or celebration of a religious holiday;

Required court appearances;

Disciplinary actions or short-term suspensions;

Participation in sports or extracurricular activities;

Participation in authorized school activities (with prior written administrative
approval);

College visitations (with prior written administrative approval);

Other reasons at the discretion of the Principal or Executive Director.

*At the discretion of the Principal or Executive director, documentation may be
required.
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Unexcused absences fall into two categories:

1. Submitting a written or telephonic excuse which does not constitute an excused
absence as defined previously; or

2. Failing to submit any type of written or telephone excuse by a parent or guardian.

Reporting Absences

e Forillness or other unexpected absences, a parent shall call the school as soon as
possible to report the absence and its reason.

e For planned absences, written notice stating the reason shall be submitted in advance.
The Principal or Executive Director may request additional documentation to support
the request.

e Ifan absence does not fall under the excused categories listed above, a written

explanation detailing the reason and expected duration shall be submitted. The
Principal or Executive Director will determine whether the absence qualifies as an
excused absence.

Late Arrival / Early Releases

A scholar arriving after the official start of the school day, 8:20AM, will be marked as a Late
Arrival. Scholars leaving before the official end of the school day, 2:45PM, will be marked with
an Early Release. Late Arrivals and Early Releases are classified as either excused or

unexcused. Five unexcused late arrivals will be counted as one half-day absence. Excessive

excused late arrivals or early releases (10 per quarter) may result in a meeting between the

parents or guardian and the Principal or Executive Director.

Truancy
Truancy is defined as any unexcused absence from class or school. Any absence not excused

for one of the reasons listed above will be considered unexcused.

A scholar is considered habitually truant after ten (10) half-days of unexcused
absences during a school year. (per NH RSA 189:35-a, Truancy Defined)

A half-day absence is defined as missing more than three hours but fewer than four
hours of instructional time.

An absence of more than four hours of instructional time will be considered a full-day
absence (equivalent to two half-days).

The Principal or Executive Director is designated as the staff member responsible for
overseeing attendance and truancy issues.



Makeup or Missed Work

Scholars are responsible for completing all academic work missed due to absences, late
arrivals, or early dismissals. If a scholar is absent for a full day, the time allowed to make up
the work will be equal to the amount of time missed, unless otherwise determined by the
teacher. Assignments given prior to an absence are expected to be submitted on the day the
scholar returns to school.

If a scholar arrives late or is dismissed early, for any reason other than illness, on the day an
assignment is due, the assignment must still be submitted that day. It is the scholar’s
responsibility to make arrangements to turn the work in to the teacher. Assignments
submitted the day after a late arrival or early dismissal will be marked late.

Parental Involvement in Truancy Prevention
If a scholar is in danger of becoming habitually truant or has already met the threshold for
habitual truancy, the Principal or Executive Director will notify the parent in writing. This
communication may include one or more of the following:

1. Astatement that the scholar is in danger of becoming, or is, habitually truant;

2. Acopy of the Academy’s Policy JH;

3. Areminder of the parent’s responsibility to ensure daily school attendance;

4. Arequest for a meeting with the Principal or Executive Director to discuss the issue and

develop an action plan.

Truancy Intervention Process
Once a scholar has been identified as being in danger of or confirmed as habitually truant, the
Principal or Executive Director will initiate an intervention meeting with the scholar, their
parents and relevant staff. The process will include:
1. Aninvestigation into the underlying causes of the absences;
2. Collaboration with the parent to develop a plan aimed at improving attendance;
3. Consideration of modifications to the scholar’s educational program, when
appropriate, to address the causes of the absences;
4. Evaluation of alternative disciplinary options, while maintaining the right to apply
discipline consistent with the school’s behavior policies;
5. Avreferral to outside resources as may be required.



Notification of Policy
The Principal or Executive Director will ensure that this policy is included in or referenced in
the Family Handbook and is mailed to parents annually at the beginning of each school year.

References:

RSA 189;34, Appointment

RSA 189;35-a, Truancy Defined

RSA 193:1-c, Definitions

RSA 193:1, Duty of a Parent; compulsory Attendance by Pupil

RSA 193:7, Penalty

RSA 193;8, Notice Requirement

RSA 193:16, Bylaws as to Nonattendance

NH Code of Administrative Rules, Section Ed 306.04(a)(1), Absenteeism and Attendance
NH Code of Administrative Rules, Section Ed 306.04(c), Policy Relative to Attendance and
Absenteeism

Date of First Adoption: August 12,2025
Date of Last Revision:
Date of Last Review:



